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Ilonoxenue

o nopsinke popMUpPOBaHUS, BeAeHHS U XPaHEHHsI
JIMYHBIX JIeJ1 00y4aromuxcs



1. O0uue moJioKeHus

1.1. ITonoxenue «O nopsake GOPMUPOBAHUS, BEJICHUS ¥ XPAHEHUS JIMYHEIX el
obyqaronmxcs» (nanee - Ilomoxenue) (manmee - Komremk) sBiusercs TOKaIbHBIM
HOPMAaTHBHBEIM aKTOM M YCTaHaBJIMBAaeT eAMHbIE TpeOOBaHUS K (OPMHUPOBAHHIO,
BEICHUIO ¥ XPaHEHUIO JINYHBIX J1e] oO0yuaronuxcs B Kosremxke.

1.2. Hacrosmee IlomoxeHue paspaGoraHo B cooTBeTcTBUH ¢ DeepalibHBEIM
3akoHOM 0T 27.07.2006 r. Ne 152-®3 «O nepcoHaIbHBIX aHHBIX», DenepaabHBIM
3akoHOM oT 27.07.2006r. N 149-®3 «O6 wunbpopManuy, HHOOPMALHOHHBIX
TEXHOJIOTUSIX U 3aluTe WHbopMarmm», mocraHoBleHneM [IpaButenscta PP or
17.11.2007 N 781 «O6 yrBepxuenuu Ilomoxenus 06 obecriedennn 6e€30macHOCTH
IEepCOHANBHBIX JaHHBIX IpU HUX o0OpaboTke B HHGOPMALMOHHBIX CHCTEMAaX
nepefadu JaHHBIX», IocTaHoBileHueM [IpaButensctBa PO ot 15.09.2008 N 687
«O6 ytBepxxnennn Ilomoxenuss o6 0COOEHHOCTSIX 00pabOTKU TEepCOHAIBHBIX
IaHHBIX, OCYIIECTB/IIEMOM 0Oe3 HCIOIB30BaHUSA CPEACTB aBTOMaTH3anum», P3-
Ne273 «O6 obpazoBanuu B Poccuiickoit @enepauum» ot 29.12.2012 r., @3 «O
BHeceHHU m3MeHeHul B DenepanbHblit 3akoH «O0 apxuBHOM jelie B Poccuiickoit
®eneparmy ot 02.03.2016 Ne 43-@03, Ilopsokom mnpueMa Ha 0OO0ydeHHE IIO
00pa30oBaTeNILHBIM IPOrpaMMaM CpeIHEro Ipo(decCHOHAIbHOIO 00pa3oBaHUs,
YTBEP)KICHHBIM IprKkazoM MuHucTtepcTBa npocselieHus Poceutickorn enepanuu
Ne 457 ot 02.09.2020 roma (c usm. ot 20.10.2022 r.), Ilepeynem cnenuanbHOCTEH
¥ HalpaBJIeHU# MMOJATOTOBKH, IPU IpHUeMe Ha 00ydeHHe II0 KOTOPhIM o0s3aTelleH
[IPEBAPUTEIIbHBI MEIUIMHCKUNR OCMOTp, YTBepXXIeHHBbIM IlocraHoBieHHEM
IIpaButensctBa PO ot 14 aBrycra 2013 r. Ne 697, IlpaBunamu npuema B IAIIOY
CMIIK.

1.3. Csenenwns, coaepxamiyecs B MarepHajgax JUYHOIO Jejla CTYJEHTOB,
OTHOCSATCS K TII€PCOHANBHBIM JAHHBIM U SIBISIOTCS  KOH(HUIECHIMAIBHOM
uH(bOpMAaIKel 1 MOTYT OBITh UCITOIB30BAHBI TOJIBKO B 00pa30BaTeIbHBIX LETISX.
1.4. JIoKyMeHTBI U3 JTUYHOTO JieIa CTYAE€HTOB WX UX KOIIUKM MOTYT OBITh BBIJAHBI
110 TpeGOBAHMIO YIIOJIHOMOYEHHBIX OPTaHOB, B TOM YHCJIE: OPraHOB IIPOKYpPaTypHl,
JIO3HAHHS, CIENCTBHS M Cy[a, aJIBOKATypbl, MUTPAL[MOHHOM CIyXOBl M IpyIHX.
TpeboBanus HOKHBI OBITE 0()OPMIIEHBI B YCTaHOBIEHHOM IOPSIIKE.

1.5. JIuma, BUHOBHBIE B HapyIIEHHH HOPM, PETYIMPYOIINX II0IydeHne, 00paboTKy
M 3al0dTy [I€PCOHANBHBIX TaHHBIX CTYJEHTOB, HECYT IUCHUIUIMHAPHYIO,
MaTepUalbHy0, TPaKIAHCKO-IIPAaBOBYIO, aJMHUHHCTPAaTUBHYIO U YTOJIOBHYIO
OTBETCTBEHHOCTh B IIOpSJIKE, YCTAaHOBICHHOM (enepalbHBIMU 3aKOHAMU.
1.6. OTBETCTBEHHOCTH 3a COOJIIOIeHHE YCTAHOBJIEHHBIX HAacTOSAIUM IlomoxeHneM
Tpe6oBaHuil Bo3IaraeTcs Ha yueOHyI0 9acTh (ceKpeTaps y4eOHOH qacTh).



2. CocTaB AOKYMEHTOB JIHYHOI'O 1€J1a CTYACHTA

2.1. JIu4HOE mENO0 - COBOKYIHOCTH JOKYMEHTOB, COMEPXKAIMX CBEIEHUS O
cTyneHTax Komnemka. Kaxnoe mu4YHOE JI€10  3aYUCICHHOr0o  CTYIEHTa
bopmupyeTcs B oTAenbHON nanke. Ha o6moxke nenaroTess OTMETKH: HOMEp e,
(bamunus, MMs, OTYECTBO, OOpa3oBaHME, CIENUAIBHOCTh, CpEIHUM Oa;
peructpanus B AncdaBUTHOM KHUTe: HOMep KHHIH, TOPSAKOBBIM HOMEp, HOMEp
CTpaHHIIBL.
2.2. Ha kaxpgoro mocrtynarouiero B komiemx B [IpuemMHOM KoMuCCUHM 3aBOJUTCS
nu4Hoe Jieno abutypueHTa. Ha 061o)kke JTHYHOTO Jiea AenaloTcsl OTMETKU: HOMeEp
nena, (aMuIMs, UM, OTYECTBO, OOpa3oBaHUeE, CIEHUAIBHOCTb, CpPeIHUN Oalll.
AOGUTYpHEHTY BBLIAETCS paclucka O IpHeMe JOKYMEHTOB C yKa3aHHWeM IIOJHOTrO
IepeyHs BCEX CHOAHHBIX UM JOKYMEHTOB.
2.3. OTBEeTCTBEHHOCTH 32 (POPMUPOBAHUE U BEICHHE JUYHBIX OeJ aOUTypUEHTOB
Bo3ylaraeTcss Ha cekperaps [IpuemnHoil xkommccuu 1o QopmMaM 00ydUeHUs.
OtBeTcTBeHHBIA CceKpeTapb [IpueMHON KOMHUCCHM OCYIIECTBISET KOHTPOJIb 3a
PaBHJIBHOCTHIO OPMHUPOBAHUS U ITOJTHOTOM COAECpKAHUS IMIHBIX JEIL.
2.4. JludHble Ieja 3aYUCIECHHBIX Ha OYHYIO (opMy oO0ydeHHs aOUTypHUEHTOB
[TpuemHass KOMUCCHS IIepeaeT 10 akTy B y4eOHyI0 4acTh He Io3[aHee, 4eM 3a 10
JIHEH 0 Hauyajga y4yeOHOro roja s UX AanbHeiinero BeaeHus. JIMyHble nena
3a4MCIIEHHBIX Ha 3a04Hyi0 GopMmy oOydeHUs (HOPMHUPYIOTCS HEIOCPEICTBEHHO B
3209HOM OTJIEIICHUH 17§ repearoTCs B y4eOHYI0 YacTk.
Bce HOBBIE JHMYHBIE Jella PErHCTPUPYIOTCS ydeOHOW uacThio B AJ(aBUTHBIX
KHUTaX PErHCTPAIMY JIMIHBIX Je]l 00y JatoIuXCsl.
2.5. B cocTaB JUYHOTrO Jefia CTyA€HTa BXOIAT CIEAYIOIIHE JOKYMEHTHI:

Onuce TUYHOrO JieNa CTy IeHTa:

 3asBJIEHME O IIpHEMe JOKYMEHTOB JUIsl IIOCTYILICHUS B KOJUIEK;

e arTecTar/ JUILIOM C IPHIOKEHUIMHE (TIOIMHHUK U KOTIU);

o dotorpaduu (4 mr.);

o KoIus macropra (CTpaHHUIEI ¢ POTO U ¢ yKa3aHUEM IIPOIUCKH);

o 3asBlieHHE Ha 00pabOTKy MepCOHANBHBIX JaHHEIX;

o« Jorosop o6 o0pa3oBaHMH Ha 0OydeHHE IO 00Pa30BaTENBLHBIM IIPOTpaMMaM
cpenHero rnpodeccroHalsHOro oopa3oBaHus,

¢ MeIHIMHCKAs CIpaBKa (JIs CIeuanbHOCTeH, yecTaHOBIeHHBIX [Tepeunem).

Onuce TUYHOTO Aeia CTyOEHTa, UMEIOIIETo CTaTyC CUPOTa.

o 3asgBJIEHHE O I[PHEME JOKYMEHTOB JUJIsI IOCTYIUIEHHS B KOJUIEIDK;
o« aTTecTtar/ JUILIOM C IIPUIOKEHUSIMH (TOIMHHUK U KOIHA);



o (dororpaduu (4 mr.);
¢ KOIHUS MacmopTa (CTpaHUIbI ¢ (OTO U C yKa3aHHEM IIPOITHUCKH );
o 3asBIIEHHE Ha 00paboTKy MepCOHAIBHEBIX JaHHBIX;
« JI0roBop 00 06pazoBaHUM Ha 00y4eHHUE 10 00pa30BaTEIBHBIM IIPOTPaMMaM
CpeHero npodeccuoHaIbEHOT0 00pa30BaHUS;
e KOIIMS CBUJIETENIECTBA O CMEPTH POJUTENeH (€CIu POTUTETH YMEDIIH);
o KOIIWsI IEHCUOHHOI0 yI0CTOBEpPeHUs (110 OTepe KOPMHUIIBIIA);
o pelleHHue Cya O JUIIEHUH POJUTEINHCKUX IIPaB;
¢ IIOCTaHOBJIEHHE 00 ycTaHOBICHUHU onleKyHcTBa (OTHeNn oneku u
TIOTIEYUTENIECTBA IT0 MECTY JKUTEIBCTBA);
o JTOKYMEHTBI, IOJTBEPKIAIOIIIE HATUMIKE XKUIbS, THOO [IOCTAHOBKY Ha
PETUCTPALIMOHHBIN y4eT Ha IOyYeHUE KIS,
¢ CIIPaBKy M3 JETCKOTO JoMa (TIOPT(OIHO, BOCIUTaHHUKaAM JeTcKoro qoma),
o MeEOUWIMHCKas chpaBka (UIsI  CHEeNMalbHOCTEH,  IMPEIOoNIararoIux
IPOXOXKIEHHUE MMPAKTUK B yU€OHBIX U JTOIIKOJIBHBIX YUPEKICHUSIX).
2.6. Ilpu mepeBome CTyAeHTa BHYTPU KoOJUIeIka C OJHOWM OCHOBHOM
obpa3zoBaTenpHOM mporpammbl (Gpopmel o0yueHus) Ha APYTyI0, CMEHe (aMUINY,
IepeBojie Ha WHAWBUAYaNbHBIM rpaduk oOyueHHs W/HWIU APYyTUX H3MEHEHUAX
CTYNEHTy B JIMYHOE [JeJI0 BHOCSTCS  COOTBETCTBYIOLIME JIOKYyMEHTEI,
TIOITBEPIKAAIOLIIE U3MEHEHNUSI.
2.7. Ilpu BOCCTAHOBJIGHUH CTYJEHTA, OTYUCIEHHOI'O M3 KOJUIEAXKa, IPOAOIDKAETCs
BeJIeHHE JIMYHOTO Jena, c(OpMUpPOBaHHOTO paHee. B nuuHOE neno cTyneHTa
BHOCHTCS 3asiBIIEHHEe Ha BOCCTAHOBJIEHHE C PE30JIOLMEN QUpPeKTopa KoJuIelKa,
KOIMS TpHKa3za O BoccTaHOBIeHUU. CTyIeHTy BBIIAeTCs 3adeTHas KHUXKKa,
UMEIOIIAsACS B JINYHOM JIeIe.
2.8. IIpu OTYHCIIEHUH CTYAEHTA U3 KOJUIEDKA B JIMYHOE JIEJI0 BHOCATCH:
- BBIMTACKA U3 NIpHKa3a 00 OTYUCIICHUY;
- CTyIeHYeCKUl OWIIeT U 3a4eTHast KHUKKA;
- KOIHsI CIIpaBKH 006 00yueHuH (IIpH JOCPOYHOM OTUHUCIICHHH);
- KOIIKsI JOKyMeHTa 00 00pa30BaHUH, ITOJy4Y€HHOTO B KOJUIEIDKE, U MPHIIOKEHHE K
HeMy (TIp¥ OTYMCIIEHUH B CBS3U C OKOHUAHKUEM O0y4eHHs);
- KOIus TOKyMeHTa 00 00pa3oBaHuy, IIPEeIOCTABICHHOIO CTyIEHTaMU Ha MOMEHT
3a4HCIeHUs B KOJIEIK (B ClIydae eClid B JIejie XpaHWICs IOIJIMHHUK);
- ohopMITeHHBIA 00XOIHOM JIUCT.

3. XpaHeHHe JHYHBIX A€

3.1. B mepuo ocTyIUIeHUs U 00ydeHHs CTYA€HTOB B KOJIIE/DKE ero TMIHOe J1eJI0
XpaHUTCS B y4eOHOM dacTy. JIOCTYyI K JIMUHBIM J€llaM UMEET TOJIbKO CEeKpeTaph
y4ueOHOM YacTH, OTBEYAIOUIUH 3a BeJCHME M XpaHEHHWE JIMYHBIX [eJl CTYJCHTOB U



ero HEeTNoCpeACTBEeHHBIE PYKOBOJMTEIH.
3.2. IlpaBo pocTtyma K [JOKyMEHTaM JIMYHOTO Jejia CTYJIEHTOB TaKXXe HMEIOT
IUPEKTOp, ero  3aMeCTUTENH, 3aBefyIolue  OTACJICHUSMH, KIACCHEIE
pykoBoauTenu. VHBIM JHMIIaM IMpaBO JOCTyIa MOXET OBITh IPEIOCTABIEHO HAa
OCHOBaHMU CIy)XeOHOM 3amuMcKu C pe3osiolued OWpeKTopa  KoJulemxka.
3.3. V3pATHE OOKYMEHTOB M3 JUYHOIO JieJla BO3MOXXHO JHIIb C pa3pelieHus
3aMeCTHUTENIS TUpeKTopa 1o yueOHoi padote. JlomyckaeTcsi U3bsATHE TONBKO KOITHIA
HUMEIOIIUXCSI TIOKYMEHTOB.

3.4. B ciydae yTpaThl/TIOpYM JUYHOIO JieJa II0 KaKUM-THOO IIpHYMHAM,
cekpeTapéM y4eOHOH YacTH, OTBETCTBEHHBIM 3a PabOTy C JIMYHBIMU JEJIaMH,
cocTaBsieTcsl akT 00 yTepe/ropye JIMYHOTO JAeia ¥ (GOpPMHUPYETCs HOBOE JHMYHOE
IeJI0.

3.5. JluuHele Oena CTYIAEHTOB, OTYHCIEHHBIX M3 KOJIeIXa, MepefaroTcs Ha
XpaHeHWe B apXWB Koiulemka. lleperada IHYHBIX Jell B apxuB KOJUIEIKa
OCYIIECTBISIETCS O  aKTy  OOIMM  CHHCKOM  II0  CIIELHaIbHOCTH.
JloKyMeHTBl XpaHsaTcs B TedeHwe 50 jeT co OHA CO3JaHMsA C IIPOBEICHHUEM
SKCIIEPTH3bl IIEHHOCTH JOKYMEHTOB IIOCI€ MCTEYEHMs YKA3aHHOrO CpoKa
XpaHEHHs.

PaspaboTaHo: 3aM.1upeKTOopa 1o YP Banuna E.C. jé
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